Steelstown Primary School

Attendance Policy

Article 28

Every child has the right to an education. Primary education must be free.
Aims and Ethos

Steelstown Primary School aims to ensure that every child will want to attend school.  This will be achieved by creating a warm, welcoming and secure atmosphere where the pupils feel valued, and a stimulating and accessible curriculum delivered in a physically clean, bright and attractive environment. We also acknowledge the correlation between good attendance and high academic achievement as well as pupil self-esteem. Steelstown P.S. thus places great importance on attendance and punctuality. 

AIMS
This school has a good record of attendance, which it aims to maintain.  An overall level > 95% attendance is the target.

· To ensure attendance register is completed twice each day 

· To ensure health and safety of all children 

· To monitor and evaluate attendance and punctuality on a regular basis. 

· To complete reasons for absence. 

· To inform pupils and parents when attendance is becoming a cause for concern i.e. <90% and set targets for improvement. 

· To inform EWO when attendance falls < 85% and in collaboration with her, to offer help and support to the pupil to ensure a return to full attendance. 

· To maintain a high attendance figure by all children in the school. 

Roles and Responsibilities of the Attendance Co-ordinator
The attendance co-ordinator will liaise with the Education Welfare Officer monthly to discuss pupil attendance issues.

While the Principal has overall responsibility for attendance this is delegated on a daily basis to the Attendance Co-ordinator. The Attendance Co-ordinator will meet on a regular basis with the teachers to identify pupils with irregular patterns of attendance.

The Management of Attendance

Responsibilities of Parents

Parents are asked to phone the school on the first day of absence and inform the school the reason for absence and expected length of absence.  Parents are asked to confirm this with a written note when their child returns to school. This is also crucial in helping the school promote good Child Protection procedures. 
• Parents of those pupils with unexplained absences will be contacted during the morning by the school office 

• Family holidays taken during school terms cannot be authorised by the school and the Educational Welfare Officer will be informed at the monthly meeting. If a  home visit is required , normal procedures will apply. 

Roles and Responsibilities of Class Teacher

· Developing trusting relationships with pupils.

· Monitoring attendance, e.g. marking register, collecting absence notes and identifying pupils with irregular attendance patterns.

· Arrival after 9.30am but before 10.30am will be denoted as “L” on the register – this does not affect the percentage attendance. Patterns of lateness will be monitored. 

· Morning registration closes at 10.30am. Any pupil who has not registered by this time will be officially absent for the morning session and this will be denoted as “@” on the register and this will affect a pupil’s percentage attendance for the year.
· Follow up pupil absence if notes are not produced.

· Children whose attendance is giving cause for persistent concern will be contacted on week of absence.

· Talking to individual pupils about their attendance.

· Talking to parents about their child’s attendance.

· Promoting class attendance through the curriculum.

· Referring pupils to Attendance Co-ordinator or Vice-Principal

· Liaising with the Education Welfare Officer.

· Providing support to pupils after a long absence from school.

Role of Pupils

Each pupil at Steelstown Primary  School must attend school punctually and regularly. If you have been absent from school, a written note from a parent/guardian must be provided to your teacher when you return.
WHOLE SCHOOL
• The teacher responsible for monitoring and reviewing attendance is Mr McLaughlin. 

• Administration work regarding attendance will be completed by Mr McLaughlin.
MEDICAL APPOINTMENTS
• It is important to keep appointments within school hours to an absolute minimum. However, we do acknowledge that this can be unavoidable from time to time and in these cases pupils are asked to bring a note to their teacher stating reason for leaving school, time of departure and estimated time of return. The note should be accompanied by the appointment card. 

• The pupil should retain the note and appointment card and on producing this note at the office, the pupil will be released from school. 

• On return to school the register will then be amended showing attendance for the session. Failure to return for the session will affect the overall percentage attendance. 

Family holidays during Term Time
Steelstown Primary School discourages holidays during term time due to the impact they have on pupils’ learning. Family holidays taken during term time will be categorised as an unauthorised absence. Only in exceptional circumstances will a holiday be authorised.
ATTENDANCE PROCEDURES

Children whose attendance falls below 90% and with the parent’s consent, are invited on the school’s Primary Attendance Matters Programme if applicable. Education Welfare Service oversees the management of this programme. Pupils’ attendance is monitored closely by the Vice-Principal, School Attendance Co-ordinator and EWO before, during and after the programme. Results are very encouraging.
If a pupil’s absence causes concern, or if their attendance falls below 85%, they will be referred to the EWS, if appropriate. EWS will support staff and parents in developing and implementing strategies to address or improve school attendance.

Steelstown Primary School appreciates those pupils who strive to attend throughout the year and has sought to reward this in proactive measures undertaken in the school. All pupils attaining full attendance in each term and year are awarded Whole School Attendance Certificates.
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